


such as a spouse, child, brother, sister, uncle or aunt, is entitled to deal with the estate.
They would apply for a Grant of Letters of Administration, again, to the Probate Registry.  A
Grant of Letters of Administration then gives the administrator the authority to deal with
the deceased’s assets as set out above.

The administration of the estate in these circumstances is much more complicated than if
someone died having left a Will, and investigation should be made as to who is entitled both
to apply for the Grant of Letters of Administration, and who is entitled to benefit from the
estate.

We will be happy to provide you with further information and advice about what to do
when someone dies without making a Will.

What is a Grant of Representation?

This is a collective name which can either be a Grant of Probate or a Grant of Letters of
Administration.

What is a Personal Representative?

Again, this is a collective name which can be either an executor or an administrator.

Do we have to pay any tax?

Inheritance Tax is generally payable when someone dies if their net estate exceeds a certain
amount.

In every case where a Grant of Representation is applied for, the personal representatives
will need to complete an Inheritance Tax form.  If the estate is an “excepted estate”, where
Inheritance Tax is not payable, a shorter form will be required by HMRC.  Otherwise, a
longer, more in depth form is required, and the amount of Inheritance Tax will need to be
calculated.

What role does a Personal Representative have?

Personal representatives are responsible for accurately assessing the estate and making any
payment of Inheritance Tax. They can be held personally liable and face penalties for any
under payment of taxes or for providing incorrect information. Inheritance Tax must be paid
within six months of the deceased person’s death or outstanding payments will accrue
interest.

In addition, the correct amount of Inheritance Tax has to be paid before the Probate
Registry will issue a Grant of Representation.

The personal representatives also need to pay any outstanding Income Tax owed by the
deceased up to the date of death and on any income arising during the period of
administration.  There are HMRC forms for this purpose which the personal representatives



will need to complete at the relevant time during the period of administration.  Similarly,
any Capital Gains Tax liabilities will need to be finalised.

What happens after the Grant has issued?

Once the Grant of Representation has been obtained it is the legal duty of the personal
representatives to collect in the assets of the deceased, pay all the debts and administration
expenses and then distribute the estate according to the Will or rules of intestacy.  If
necessary, the personal representatives will also need to pay any legacies and/or transfer
any bequests to the beneficiaries. It is important to stress that failure to do this will give rise
to a personal liability for the personal representative

What are Estate Accounts?

Prior to distributing the estate, the personal representatives should prepare estate
accounts, showing all monies received into the estate, all monies paid out from the estate,
and show the balance of monies due to the beneficiaries under the Will or rules of intestacy.
Such accounts would also need to be produced in court proceedings, if any, brought in
connection with the estate.

How can we help?

At a difficult and upsetting time, we can guide you through the process from start to finish,
and deal with everything on your behalf.  Here at Atherton Godfrey, our specialist Probate
Team is sympathetic and understanding, whilst at the same time, we appreciate that things
need to be done as smoothly and efficiently as possible. We offer a professional service to
make things as bearable for you as possible.

If you would like more information about how to deal with the estate of someone who has
passed away, including applications for Probate/Letters of Administration, please contact
our Wills and Probate team on 01302 320621 or email info@athertongodfrey.co.uk
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