
Do You Have It Covered? A Landlords Checklist

October 2015 saw huge changes for residential landlords. For this reason we have compiled
a checklist for all new and experienced landlords.

1. Is your property an HMO?
An HMO is a property of multiple occupancy for which you may need a licence
from your local council before you allow tenants to occupy it. A fine and prosecution
may arise should you fail to do this.

Action you can take:
 Check with your local council whether or not the property is an HMO
 If necessary apply for the license and ensure you comply with all the

requirements

2. Selective licensing
Some properties within certain areas have selective licensing in place. This means
that you will need to apply for a license similar to that of an HMO prior to letting the
property to a tenant.

Action you can take:
 Check with your local council whether or not you need a licence
 If necessary, apply for a licence and ensure you comply with all the

requirements

3. Do you need permission to let out the property?
Permission may be needed from either of the following:

 Mortgage lender
 Freeholder if the property is leasehold
 Joint legal owners of the property

Action you can take:
 Check any agreements you may have with all of the above to ensure that

they are aware of your intention to operate the property as a buy to let

4. Energy Performance Survey
By law, every new tenant must receive a copy of the Energy Performance Certificate
(EPC) relating to the property, prior to or at start of the tenancy agreement. Failure
to provide this may affect your ability to gain back possession of the property.



Action you can take:
 Contact an energy assessor to conduct the assessment
 Once you receive the EPC, serve it on the tenant at the same time as the

tenancy agreement and ask the tenant to sign to acknowledge receipt of
it

5. Gas safety checks
If you have gas/gas appliances in the property, you will need to ensure that you have
a gas safety check performed by a qualified engineer every 12 months.
Following the check, a copy of the safety certificate issued to you must be served on
the tenant.

Action you can take:
 Instruct a qualified engineer to perform the safety check before the tenancy
 Serve a copy of the certificate on the tenant and ask them to sign to

acknowledge receipt of it, keeping a copy for your records
 Make an appointment with the engineer for 12 months’ time to re-issue the

checks

6. Risk Assessment
Performing a thorough risk assessment to ensure all fixtures and fittings are safe will
help prevent accidents and potentially claims being made against you.

Action you can take:
 Perform a thorough risk assessment before each tenancy
 Document all evidence relating to the assessments
 Ensure that the property has a working smoke alarm and carbon monoxide

alarm on each floor of the property, at the start of the tenancy. Failure to do
so could result in a £5,000 fine and potentially a criminal conviction

7. Right to rent checks
Both landlords and agents now have a legal obligation to check that each tenant has
a right to rent within Britain. Failure to do so can result in a fine and or prosecution.

Action you can take:
 Check the government website to ensure that you have met the

requirements: www.gov.uk/government/publications/right-to-rent-
landlords-code-of-practice

 Document all evidence
 Report any suspicions to the Home Office immediately
 Ensure you check all potential tenants to avoid positive discrimination
 If instructing an agent, ensure that it is noted within the agency agreement

that these checks will be performed by the agent and that they will take full
responsibility for them

8. Tenancy agreement
Having a well drafted tenancy agreement can prevent a number of issues and will
assist you should you need to take court action.



Action you can take:
 Ensure all important points are raised within a written agreement; this is a

service we would be happy to assist with
 If the property used to be your principal home, include a written notice

under Ground 1 Housing Act 1988 stating that you may wish to return to live
in the property. This will assist any future application for a possession order,
should it become necessary

9. Tenants’ deposit(bond)
A tenants’ deposit must be protected within a government approved scheme. Failure
to do so can result in a fine of up to three times the amount of the deposit and will
prevent you from serving a section 21 notice on the tenant. This is a no fault
possession procedure used to evict tenants.

Action you can take:
 Protect the deposit in an approved scheme within 30 days of the deposit

being paid to you NOT from the start date of the tenancy
 Serve the prescribed information provided by the scheme on not just the

tenant but on any person who has contributed to the deposit, within 30
days and obtain proof of receipt

10. Ensure the tenant is provided with all the necessary paperwork at the start of the
tenancy
If you do not serve all the necessary documents on the tenant at the start of the
tenancy it will prevent you from serving the tenant a valid section 21 notice.

Action you can take:
 Serve the tenant with a copy of the signed tenancy agreement; an EPC, a

valid gas safety certificate, a copy of the tenancy deposit certificate and
prescribed information and the Department for Communities ‘How to Rent
in England’ publication

 Obtain proof that these have been served on the tenant and keep for your
records

11. Inventory
A detailed inventory should be undertaken at the start and at the end of a tenancy.
This is a great way of documenting any damage caused by the tenants during the
tenancy and can help you to recover the deposit from whichever scheme holds the
deposit.

Action you can take:
 Perform a detailed inventory yourself or instruct your agent to undertake

one
 Keep well documented records, preferably with photographs

12. Once the tenancy has started it is important to contact all utility providers and
council tax to inform them that the tenancy has started

Action you can take:
 Take meter readings prior to the tenancy commencing and give them to the

utility providers



13. Arrange for all rental payments to be made via standing order or direct debit

14. Legionnaire disease
All landlords of residential property have a legal obligation to assess the property and
decide if a legionnaire disease risk assessment is necessary. If water is kept in storage
or is recirculated within the property, then a risk assessment should be undertaken.
However, other appliances can pose a risk, such as shower heads and long pipes.
Failure to conduct a risk assessment can result in heavy fines and/or imprisonment.

Action you can take:
 Consult the list of obligations found at www.hse.gov.uk/legionnaires
 Instruct a competent person to undertake a risk assessment and replace any

potential risks
 Keep all risk assessments well documented

We hope you have found this checklist to be a useful tool. Should you require any assistance,
please do not hesitate to contact our Landlords department on 01302 320621 or email
landlords@athertongodfrey.co.uk
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